
J O I N  O U R  B O A R D  O F
D I R E C T O R S

V O L U N T E E R  B O A R D  D I R E C T O R  –  G R A N T  D I R E C T O R

Role Grant Director (Volunteer) Organization The Pas Tri-Community 
Foundation

Position 
Type

Volunteer - 3 year 
commitment

Location Serving The Pas, RM of 
Kelsey, and Opaskwayak 
Cree Nation

Status Open role ​

About Us

The Pas Tri-Community Foundation Inc. is dedicated to supporting and strengthening the social, 
cultural, and economic well-being of our communities. We manage community grants, including the 
Moffat Family Fund, and work in partnership with local residents, organizations, and Indigenous 
communities to ensure equitable access to funding and measurable community impact.

Position Summary

The Grant Director leads our grant making programs with the help of a grant committee to ensuring 
fair, transparent, and strategic allocation of funds. This role is responsible for managing grant 
applications, assessing community needs, supporting grantees, and reporting outcomes to the Board 
and donors. The Grant Director is a key member of our team, helping guide our Foundation’s impact 
across The Pas, RM of Kelsey, and Opaskwayak Cree Nation.

KEY RESPONSIBILITIES



Key area Tasks

Grant 
Management & 
Administration

Suggest process improvements to enhance grant effectiveness and 
transparency.

Manage the full lifecycle of grants: application review, assessment, 
approval, monitoring, and reporting.

Prepare reports, summaries, and impact assessments for donors, Board 
members, and the public.

Strategic 
Planning & 
Collaboration

Work closely with Board Members to develop grant strategies aligned with 
community priorities.

Collaborate with partners and funding bodies to identify emerging 
community needs and opportunities for joint initiatives.

Uphold confidentiality, integrity, and professional standards in all 
interactions.

Community 
Engagement & 
Equity

Build and maintain relationships with community organizations, donors, and 
stakeholders.

Ensure equitable access to funding for all communities served, with 
attention to Indigenous and underrepresented groups.



QUALIFICATIONS

Educational and Experience

Post-secondary education in nonprofit 
management, community development, 
business administration, or related field.
Minimum 3–5 years of experience in grant 
administration, community funding, or 
nonprofit program management.
Experience working with Indigenous and 
northern communities is an asset.

Skills & Competencies:

Strong analytical and organizational skills.
Excellent written and verbal communication.
Ability to build and maintain collaborative 
relationships.
Familiarity with grant tracking systems and 
reporting tools.
Strategic thinker with a commitment to 
community impact.

PERSONAL QUALITIES

Cultural sensitivity and commitment to equity and reconciliation.
Integrity, professionalism, and discretion.
Passion for supporting local communities and measurable impact.

APPLICATION INSTRUCTIONS
Please visit https://tptcf.ca and fill out the Board/Volunteer Application Form. 

Email: contact@tptcf.ca 

Phone: 204-623-0788 (for inquiries only)

https://tptcf.ca/
https://tptcf.ca/
https://tptcf.ca/wp-content/uploads/2024/10/TPTCF-Volunteer-Directors-Board-Application.pdf
https://tptcf.ca/wp-content/uploads/2024/10/TPTCF-Volunteer-Directors-Board-Application.pdf

